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TRUONG PAI HQC Y KHOA
PHAM NGQC THACH
S6:9883 /QD-TPHYKPNT Thanh phd H6 Chi Minh, ngay-29 thang (£ nam 2022
QUYET PINH

Vé viéc ban hanh S6 tay Can bd coi thi ciia
Trudong Pai hoe Y khoa Pham Ngoc Thach

HIEU TRUONG TRUONG PAI HQC Y KHOA PHAM NGQC THACH
Cén cir Théng tw s6 08/2021/TT-BGDDT ngay 18 thang 03 nam 2021 cua Bo

Gido duc va Pao tao vé viéc ban hanh Quy ché dao tao trinh do Dai hoc,

Céin cir Nghi quyét s6 45/NQ-HDT-TPDYKPNT ngay 28 thang 01 ndm 2022 cua
Hoi déng truong Truong Dai hoc Y khoa Pham Ngoc Thach vé viéc ban hanh Quy
ché Té chike va hoat dong cua Truong Dai hoc Y khoa Pham Ngoc Thach;

Cén cir Quyét dinh sé 2614/0P-TDHYKPNT ngay 19 thing 4 nam 2022 cua
Treong Pai hoc Y khoa Pham Ngoc Thach vé viéc ban hanh Quy ché T chirc va
hoat dong ciia Phong Khdo thi thugce Truong Dai hoc Y khoa Pham Ngoc Thach;,

Can cik Quyét dinh s6 2987/0D- TDHYKPNT ngay 11 thang 5 nam 2022 cua
Truong Pai hoc Y khoa Pham Ngoc Thach vé viée ban hanh Quy ché dao tao trinh
dé dai hoc cia Truong Dai hoc Y khoa Pham Ngoc Thach theo hoc ché tin chi tir
nam hoc 2018 — 2019,

Cén cir Quyét dinh s6 2197/0P-TPHYKPNT ngay 29 thang 3 nam 2022 cua
Truong Dai hoc Y khoa Pham Ngoc Thach vé viéc thanh lp “Té Cdn bé coi thi
Truong Pai hoc Y khoa Pham Ngoc Thach”;

Cdn cir Quyét dinh 56 4178/0P-T: DHYKPNT ngay 04 thang 7 nam 2022 cua

Truong Dai hoc Y khoa Pham Ngoc Thach vé viéc ban hanh “Quy dinh thi va 16
chite thi két thiic hoc phan Truong Pai hoc Y khoa Pham Ngoc Thach”;

Theo dé nghi cia Truong Phong Khao thi tai To trinh s6 371/TTr-PKT ngay
21 thang 12 nam 2022 vé viéc ban hanh S tay Cdn bg coi thi Truong Dai hoc Y
khoa Pham Ngoc Thach.

QUYET PINH:
Pidu 1. Ban hanh kém theo Quyét dinh nay 1a Sb tay Can bd coi thi Truong
Pai hoc Y khoa Pham Ngoc Thach (déi véi cac Ky thi Két thic hoc phan).
Pidu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky.
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Piéu 3. Céc Truéng phong, Truéng Khoa, B4 mén, Can bd coi thi va cc td
chirc, ca nhéan c6 lién quan chiu trach nhi¢ém thi hanh quyét dinh néy.//'/

Noi nhén:

- Nhu Diéu 3;

- Ban Giam hiéu;

- Luu: VT, PKT (U_03b) Jasl”

PGS. TS. BS. Nguyén Thanh Hiép
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_ CHUONGI
NHUNG QUY PINH CHUNG

1. Pham viva déi twong 4p dung

- Vin ban nay quy dinh vé quy ché hoat dong ctia Can bd coi thi (CBCT) tai Truong
Pai hoc Y khoa Pham Ngoc Thach (sau ddy goi tit 12 Trudng).

- Quy dinh nay dugc dp dung dbi vai: Tt ca cac nhan vién, giang vién cua Truong
¢6 tham gia cong tac coi thi két thic hoc phén tai Trudng.

- Cac mbc thoi gian duge quy dinh trong cac Quy ché hoat dong Céan bd coi thi
Truong Pai hoc Y khoa Pham Ngoc Thach duge xac dinh 1a thoi gian lam viéc trong gio
hanh chinh (tir 07h00 dén 11h30 va tir 13h30 dén 17000, tir thir Hai dén thir Sau hang tuan).

2. Muc dich va yéu ciu

2.1. Muc dich:

- Hudng dén gidng vién, can bd quan ly thuc hién nghiém cong tac coi thi, lam can
cir dé thuc hién va xir Iy vi pham;

- Pam bao mbi quan hé chat ché gifra muc tiéu dao tao, lwong gid va hoat dong Day-
Hoc;

- Cung cip thong tin dé danh gia chét luong gido duc dai hoc, sau dai hoc.

2.2. Bam bao céc y€u cau: nghiém tac, khach quan, cong bang, chinh xéc, chét luong
va hiéu qua.

3. Nguyén tic clia S6 tay C4n bd coi thi

S8 tay Can bo coi thi dugc xdy dyng dya trén Quy dinh thi va tb chirc thi két thic hoc
phén ctia Trudng Pai hoc Y khoa Pham Ngoc Thach.

4. Diéu kién tham gia cong tic coi thi

-Co phém chit dao duc tét, co y thirc chdp hanh phép ludt va quy dinh cia Nha
truong, cé tinh thén trach nhiém cao;

- Khong dang trong thoi gian bi ky luat;

- Khong c6 ngudi than nhu cha, me, vQ, chéng, con, anh, chi, em rudt tham gia trong
ky thi;

- Uu tién Quy Thay/Co6 da tham gia 16p tap huén vé cong tac coi thi hodc c6 kinh
nghiém tham gia coi thi Tét nghiép Trung hoc Phd thong.

5. S6 lwrgng Can b coi thi

5.1. Déi v6i hinh thire thi giang dwong: phai phi hop voi s6 lwong thi sinh dé dam
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bao tinh nghiém tic va cdng bang. Thi sinh phai ngdi cach nhau téi thidu 02 mét hodc cach
nhau 01 ghé ngdi. Cu thé nhu sau:

- Phong thi ¢6 < 50 thi sinh phai bé tri it nhit 02 CBCT.

- Phong thi ¢6 tir 51 - 100 thi sinh phai bé tri it nhit 03 CBCT.

- Phong thi ¢6 tir 101 - 150 thi sinh phai b tri it nhdt 04 CBCT.

- Phong thi ¢6 > 150 thi sinh phai bé tri it nhdt 05 CBCT.

5.2. D6i v6i hinh thire vin dap: t6i thidu 02 can bd hoi thi/ ban thi. Mot phong thi
c6 thé bé tri nhiéu ban thi véi nguyén tic khong anh hudng chit luong thi.

5.3. P6i véi phong thi may tinh: 50 thi sinh/CBCT.

5.4. D6i voi hinh thire thi gidy dwoc td chire tai phong may:

- Ca thi ¢6 < 50 thi sinh phai b tri it nhit 02 CBCT.

- Cathi c6 tir 51 - 100 thi sinh phai bé tri it nhit 03 CBCT.

- Cathi c6 tir 101 - 150 thi sinh phai bé tri it nhit 04 CBCT.

- Ca thi c6 tir 151 — 200 thi sinh phai bd tri it nhat 05 CBCT.

- Ca thi c6 tir 201 — 250 thi sinh phéi bd tri it nhat 06 CBCT.

- Ca thi c6 tir 251 — 300 thi sinh phai b tri it nhit 07 CBCT.

- Ca thi ¢6 tlr 301 — 350 thi sinh phai b tri it nhét 08 CBCT.

5.5. D6i vo6i hinh thie thi true tuyén: 01 CBCT/phong thi (khéng qua 40 thi sinh
trong mot phong thi)

3.6. Huy dong C4n b coi thi

- Giang vién c6 trach nhiém tham gia coi thi va theo su phan cong didu dong ctia B
mén (BM), Khoa, Phong, Ban Giam hiéu.

- Khoa c6 trach nhiém l4p danh sich céc giang vién c6 thé tham gia coi thi dé huy
dong CBCT hé trg cac BM thudc Khoa.

- BM ¢6 trach nhiém phan cdng toan thé nhan su thugc BM tham gia hoat dong coi
thi khi c6 lich thi ctia hoc phén trir nhitng nhan sy c6 ly do chinh dang khong thé tham gia
coi thi.

- Déi v6i cac BM khong di nhan sy cho ky thi theo quy dinh can lién hé véi cip Khoa
dé dugc hd trg. Khoa ¢6 trach nhiém hd trg nhéan sy gac thi cho cidc BM tryc thudc, phan
cong thém giang vién vdi sb lwong téi thidu 50% nhan su CBCT con thiéu (sau khi di c6
s6 lugng CBCT ciia BM).

- Phong Khao thi ¢6 trach nhiém huy dong Té Cén b coi thi cia Trudng bé sung cho



s luong CBCT con thiéu.

Vi du: Ky thi cin 34 CBCT, nhan su cua BM c6 06 ngudi, Khoa c6 trach nhiém hd
trg thém cho BM tdi thiéu la: (34 - 6)/2 = 14 ngudi. Phong Khao thi ¢6 trach nhiém huy
dong thém Té Cén bd coi thi ctia Truong: 34 —6— 14 =14 ngudi.

Luew p: Néu CBCT khong thé tham gia géc thi vi Iy do chinh dédng, CBCT phéi nhanh
chéng lién hé BM dé BM bd sung van bén diéu chinh danh sach cdn bg dugc phan cong
coi thi (c6 su x4c nhan cia BCN BM) giri v& Phong Khéo thi trudc ngay thi 01 ngay.

5.7. Can b coi thi dui phong:

- Péi véi hinh thire thi tai giang duong:

+ Ky thi ¢6 tir 10 dén 20 CBCT thi can 01 CBCT du phong;
+ Ky thi ¢6 tir 21 dén 30 CBCT thi cin 02 CBCT dy phong;
+ Ky thi ¢6 tir 31 CBCT tr¢ 1én can 03 CBCT du phong.

- Pbi v6i hinh thire thi tryc tuyén:

+ Ky thi ¢6 khong quéa 10 phong thi thi cin 01 CBCT du phong.

+ Ky thi ¢6 tir 11 dén 20 phong thi thi can 02 CBCT du phong.

+ Ky thi ¢c6 nhiéu hon 20 phong thi thi can 03 CBCT du phong.

6. Thu lao cita Can b coi thi: dugc chi tré theo Quy ché Chi tiéu ndi bd hang‘

cua Trudng.
CHUONG II:

TRACH NHIEM CUA CAN BQ COI THI

1. Quy dinh chung

- Thue hién ding céc quy dinh thi.

- Peo thé¢ CBCT theo quy dinh trong sudt qua trinh coi thi.

- Khong str dung dién thoai di dong trong phong thi, trong truong hop td chirc thi tai
phong mdy tinh, chuyén vién cta phong Khao thi can lién hé hd tro k¥ thuét tai phong may
phai str dung cong khai véi su chimg kién ctia CBCT ctia BM.

- Khong trao ddi, néi chuyén riéng véi CBCT khac & phong thi, hanh lang, phong
céach ly.

- Khong hut thube, uéng bia, rugu... trong luc lam nhiém vu.

- Khong gitp do thi sinh 1am bai thi dudi bét cr hinh thtrc nao.

- Khong nhan chi phi bdi dudng tir thi sinh duéi bat ky hinh thire nao.

- Khong cho phép nhitng ca nhan nam ngoai danh sach CBCT vao khu vuc thi khi



chua ¢6 yéu cau.

- Phai ¢6 mat thuong xuyén tai phong thi dé thuc hién cac nhiém vy, khong tu y roi
bo vi tri trén 10 phat.

- Cén b6 gidm sét c6 trach nhiém nhic nhd va 1ap bién ban cac CBCT khéng tuan tha
cac quy dinh dé trinh cép lanh dao giai quyét.

2. Déi v6i hinh thire thi tai giang dwong

Cong tac coi thi két thuc hoc phin ap dung theo khoan 1 Piéu 22 cua Quy ché thi tét
nghiép Trung hoc phé théng quéc gia ban hanh kém theo Thong tu s6 04/2017/TT-BGDDT
ngay 25 thang 01 nam 2017 cla B{ trudng B Gido duc va Pao tao, duoc cu thé hod nhu
sau:

2.1. Truée gio' thi: Céc CBCT ¢6 miit tai dia diém 6 chic thi it nhét 30 phut trudge
gio thi dé nhan thé CBCT, d@ thi, danh sich thi va cac van ban, van phong phim, trang
thiét bj lién quan dén ky thi, sau d6 ca 02 CBCT (CBCT1 + CBCT2) vé phong thi kiém tra
céc diéu kién phong thi.

- Cén bo coi thi 1:

+ Nhan dé thi va céc hd so thi tai dia didm tap trung trong Ké hoach thi.

+ Di chuyén vé phong thi dugc phén cong.

+ Ky va ghi rd ho va tén vao tit ca cac gidy to thi.

+ Phé bién quy dinh thi cho thi sinh, huéng dan thi sinh gap gidy ding céach (hinh thuc
thi tu luén), ghi diy du céc thong tin can thiét vao gidy nhdp va gidy thi. Déi véi hinh thirc
thi tric nghiém trén gidy can huéng dan thi sinh dién thong tin trén Phiéu tra 101 tric nghiém
(TLTN):

e Phin dién bang but muc, phan t6 bang but chi (2B)

® Muc S6 bdo danh: thi sinh dién va t6 10 chir s6 ctia ma s6 sinh vién

® Muc Ma dé thi: thi sinh didn va t6 ma d& thi (ma dé phai c6 03 chit s6 hoiic 01 chit

cai)

+ Dbi voi hinh thirc thi biang Phiéu TLTN, kiém tra céc chdm den dinh vi trén cac goc
ctia phiéu TLTN, néu c6 hién trong md hodc thiéu chim thi phai déi phiéu khac cho thi sinh.

+ Dén gio quy dinh, CBCT1 lam thu tuc mé dé thi (cOng khai niém phong véi tit ca
cac thi sinh c6 miit tai phong thi va cho 02 thi sinh bat ky x4c nhn tai dé con niém phong
trén Bién ban), kiém tra s§ lugng dé thi va phét dé thi cho thi sinh.

- Cén bd coi thi 2:
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+ Panh sé béo danh ctia thi sinh theo s6 thi tu trong danh séch du thi trong phong thi.

+ Kiém tra cic vat dung thi sinh mang vao phong thi.

+ Huéng dan thi sinh ngdi dung chd quy dinh.

+ Kidm tra va déi chiéu thé hoc vién, sinh vién hogc gidy to iy than ¢ anh dé nhan
dién thi sinh. Trudong hop khong c6 gidy to tiy thdn CBCT xur ly theo khoan b muc 3 Piéu
16 cita Quyét dinh sé 4178/QD-TDHYKPNT ngay 04 thing 7 ndm 2022 v& viéc ban hanh
“Quy dinh thi va t4 chire thi két thic hoc phﬁn Trudong Dai hoc Y khoa Pham Ngoc Thach
va tién hanh chup anh thi sinh nhim ddi chiéu gidy to khi thi sinh bd sung gidy t& ching
minh nhan than.

+ Phat 01 to gidy 1am bai va gidy nhap cho moi thi sinh (sau khi thi sinh lam hét to thir
nhét, kiém tra va phét t& thir hai).

2.2. Trong gio thi:

Kiém tra, nhic nho thi sinh ghi ddy du thong tin trén dé thi, gidy 1am bai, gidy nhap.

Yéu ciu thi sinh dién ma dé thi va ky tén vao danh sich duy thi.

Bao quat tir du dén cubi phong, cho dén hét gio thi.

Khong gitr vi tri c¢b dinh trong phong thi qua 05 phut, trir khu vuc can c6 giam sat
dac biét. Khi thi sinh hoi diéu gi, CBCT chi dugc tra 16 cong khai trong pham vi quy dinh.

- Lap bién ban xtr ly theo ding quy dinh va ghi chu céc truong hop bi xur ly ky luét
vao danh séch du thi. Truong hop thi sinh bi dinh chi thi, CBCT thuc hién nhu sau:

+ Yéu ciu thi sinh ky vao bién ban xir ly ky ludt (c6 tang vat kém theo néu co),

+ Nop bai thi, dé thi, gidy nhap,

+ Ky tén vao danh sach du thi sau d6 cho phép thi sinh roi khoi phong thi va dugc
céch ly dén hét gio 1am bai néu con ca thi tiép theo.

- Chi cho thi sinh ra khoi phong thi sém nhét 12 sau 2/3 thoi gian lam bai (d6i voi
phuong thire thi tw luan) va két thuc thoi gian 1am bai (d6i v6i phuong thirc thi tréc nghiém),
sau khi thi sinh da ndp bai keém @& thi va ky tén ndp bai vao danh séch du thi.

- Néu c6 thi sinh bj dau ém bét thuong hodc c6 nhu cau chinh déng nhAt thiét phai
tam thoi ra khoi phong thi thi phai bao voi CBCT c6 trach nhiém chinh giai quyét.

- Khi hét 2/3 thoi gian lam bai phai thong bdo cho thi sinh biét.

- Khong trao ddi, n6i chuyén riéng v6i CBCT khéc, gdy anh hudng dén viéc lam bai

cua thi sinh.



2.3. Két thic gior thi:

- Khi két thiic gid thi, yéu ciu thi sinh ngmg lam bai va thu bai lam cung dé thi, gidy
nhap, ké cé thi sinh bj ky lut.

- Mot CBCT duy tri trat tu va ky luat phong thi, CBCT con lai goi tén tung thi sinh
1€n ndp bai va nhan bai thi.

- Khi nhén bai thi CBCT phai kiém tra:

+ 86 t& gidy thi twong tmg véi muc sé t thi sinh ghi trén bai thi, danh sach thi va cho
thi sinh ky tén vao danh sach.

+ Thong tin thi sinh ghi trén gidy thi, dam béo day du va ding céc thong tin co ban
vé: ho va tén, 16p, ma s sinh vién, s6 bdo danh (néu ¢6), ma dé thi.

+ Cho thi sinh ghi s6 to gidy lam bai vao danh sach du thi khi ndp bai.

- CBCT chi cho thi sinh r&i khoi phong thi khi da nhan diy da bai thi, dé thi, sé to
gidly thi va chit ky ciia thi sinh trong danh sach thi,

- Céc CBCT kiém tra sdp xép bai thi theo thir tu s6 bao danh trong danh sach thi. Dé
thi, céc bién ban xir ly ky luat, gidy cam doan (néu ¢6) phai kem theo bai thi cta thi sinh
va cho vao tui dung bai thi. Sau dé niém phong ti dung bai thi ngay tai phong thi (niém
phong c6 day du chit ky cia ciac CBCT), bao quén bai thi (gitr bai thi ngay, thing, khong
bi rach).

- CBCT cdc phong thi ban giao lai tui dung bai thi va d& thi, gidy lam bai thira hodc
bi hong lai cho Thu ky ky thi, duoc ghi nhdn vao bién ban ban giao céc tai bai thi niém
phong.

3. Poi véi hinh thirc thi trén my tinh

Ngoai céc quy dinh chung tai muc 1 Diéu nay, CBCT tham gia td chuc thi tric nghiém
trén may tinh cén tuan theo nhitng diéu sau:

- Thanh phén chinh trong ky thi may tinh gom:

+ Chuyén vién Phong Khao thi,

+ Chuyén vién Phong Cong nghé thong tin,

+ CBCT phong céach ly,

+ CBCT phong may.

3.1. Chuyén vién phong Khio thi:

- Co mit tai phong thi truée 30 phit dé chudn bi phong may,

- Vén hanh hé¢ théng phdn mém t4 chirc thi,
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- Hudng din CBCT thyc hién theo quy dinh cia phong may,
- Hudng dén thi sinh cach thirc lam bai, phd bién quy dinh thi ctia phong may va XU

Iy céc sy c¢b vé k¥ thudt may tinh,
- Nhéc nhé cac CBCT deo thé “Can bd coi thi” va khong str dung dién thoai di dong

trong subt thoi gian dién ra ky thi,

- Phén cong nhiém vu va khu vire gidm sét cho cac CBCT,
- Phéi hop v6i CBCT dé xt ly céc trudong hop vi pham quy dinh thi,
- Théng béo cho thi sinh biét khi con lai 20% thoi gian lam bai khi két thuc gio thi:

kiém tra lai s6 luong bai thi ciia thi sinh ddi chiéu véi s6 luong thi sinh dy thi dugc diém

danh hién dién,
- Nhic nhé va lap bién ban cdc CBCT khong tuén thi cac quy dinh dé trinh cdp lanh

dao giai quyét.

3.2. Chuyén vién Phong Cong ngh¢ thong tin:

ky thuat phan cimg, hé thong

3.3. Can b0 coi thi tai phong cach ly

Duy tri ché d6 truc va hd tro kip thoi khi c6 yéu cAu tir Phong Khao thi vé xtr Iy su cb

- C6 mit ding gid theo ké hoach da phan cong

- Kiém soat thi sinh ra vao phong thi, thi sinh c6 mit sau 20% thoi lugng ca thi theo
gidr tAp trung cua ting ca thi tai phong cach ly s& khong dugc tham gia ky thi

- Tuyét ddi khong giai quyét cho thi sinh di vé sinh, khi con lai 20% thoi gian lam bai

cua ca dang thi.
Vi du: Dbi véi ca thi 50 phut thi 20% thoi lugng ca thi 1a 10 phut, cu thé:

thoi | TR | Thoi | Thei | LnoigiEanthl g gian khong cho
Ca _—— gian ] £ : sinh khong dwoc ; ot A
. | gian tap 2 .x | gian két | gian ra T o s phép thi sinh di vé
thi - bat dau thiic thi v tham gia ky thi sinli
& thi (bi cAm thi)
Call 07h30 | 08h00 | 08hSO | 10h50 | Sau08h10 phut | Tir 08h40 dén 08h50
- Tir 08h40 dén 08h50
Ca2 | 08h25 | 09h20 | 10hl Sau 08h35 phut ;
4 0 | 10n50 | SauO8h35phdt | 1o 0100 dén 10h10
- Tir 08h40 dén 08h50
Ca3 | 08h25 10h40 | 11h 11h3 h35 pht .
. 30 | 11h30 | SauO08R35phUt | 1 10n00 dén 10n10

- Kiém soat chat ché v& dién thoai, tai liéu (du ¢6 lién quan dén mon thi hay khong)

va c4c thiét bi thu phat tin hiéu. Néu phat hién thi sinh gitr trong nguoi, lap bién ban dinh

chi thi (theo miu ctia Phong Khao thi)
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- Trong sudt qua trinh céch ly: chi giai quyét téi da 1a 05 thi sinh/ 1an di vé sinh, dong
thoi CBCT phong céch ly ¢6 trach nhiém gidm sat, giit thé sinh vién va hoan tra lai cho thi
sinh ngay sau trg lai phong cach ly

- Huéng dén va kiém soét viéc di chuyén cita thi sinh khi di chuyén dén phong thi,

- Hudng dén sip xép tu trang ca nhan cua thi sinh. Thi sinh chi duoc lay tu trang ca
nhan cung lac vao thoi didm ra vé cia tirng ca thi.

3.4. Can b§ coi thi tai phong may tinh

- Tap trung tai phong thi may tinh dé diém danh va nhén thé “Can bd coi thi”.

- Trudc gio thi: CBCT phai c6 mit dung gio va xuyén sudt tai phong thi dé lam nhiém
vu theo trinh tu sau:

+ Co mat tai dia diém td chire thi it nhét 30 phut trude gio thi

+ On dinh chd ngdi cho thi sinh

+ Sip xép tu trang ca nhén cua thi sinh

+ Kiém tra vét dung thi sinh mang theo, thé sinh vién, hoc vién hoic cac gidy to tuy
than ¢ anh dé nh4n dién, déi chiéu véi danh sach dy thi. Nhitng trudng hop khong c6 gidy
to tuy than, thi sinh phai lam gidy cam doan trong luc thi

+ Phat gidy nhap (néu c6), huéng din dién thong tin trén gidy

+ Cho thi sinh ky vao danh sach diém danh.

- Trong gio thi:

+ Khi thi sinh bit dau lam bai: CBCT kiém tra thé sinh vién, hoc vién (hoic ching
minh nhan dn) dé nhan dién thi sinh; kiém tra, nhic nhé thi sinh ghi day du thong tin trén
gidy nhép, sau d6 cho thi sinh ky tén vao danh sach thi

+ Néu c6 thi sinh vi pham ky luat, CBCT phai bo c4o véi chuyén vién phong Khao
thi dé 14p bién ban xir ly theo dung quy dinh

+ CBCT kiém tra, tong két sb luong thi sinh du thi trong danh sach duy thi tai khu vuc
duoc phéan cong

+ Giam st hoat dong thi khu v dugc phén cong.

Ghi chii: Str dung mau bién ban cua phong Khao thi khi ky luét thi sinh.

- Két thic gio thi:

+ On dinh thi sinh dé chuyén vién phong Khao thi thu va tong két sb lugng bai thi

+ Thu lai gidy nhap (néu c6 yéu ciu)

+ Yéu céu thi sinh don vé sinh va hoan tra cac trang thiét bi phong thi vé vi tri ban diu
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+ Di chuyén thi sinh vé phong céach ly theo ké hoach thi cia BM (néu co).
gHUO’NG v
XU LY VI PHAM

Xir Iy dbi véi céc ca nhan, don vi vi pham quy dinh thi

- Pbi v&i cac c4 nhan, don vi tham gia cong tac coi thi, néu vi pham céc quy dinh vé
thi va td chirc thi, tiy theo mirc do s€ bi kidm diém va xem xét vao két qua danh gia vién
chirc, binh bau thi dua vao cudi nam hoc.

- Nhan su tham gia cong tac td chire thi c6 hanh dong vi pham quy ché (bi phat hién
trong khi lam nhiém vu hoéc sau khi thi), néu ¢6 du chimg cir, tuy theo mtirc dd, s&€ bi kiém
diém va thi hanh ky luat theo céc hinh thirc sau ddy:

1. Mirc do khién trach: dbi v6i nhitng ngudi pham mot trong cac 16i sau day:

- Dén tré gid quy dinh, khong ky vao gidy thi (trong ca phong thi hay nhiéu thi sinh
trong phong thi), gidy nhap cua thi sinh, trong git thi tu y bo vi tri coi thi.

- Hut thudce 14, uéng ruou, bia, chét kich thich khac trong khi 1am nhiém vu.

2. Mirc d§ canh cdo: d6i v6i nhitng nguoi vi pham mot trong cac 16i sau day:

- Véng 01 budi coi thi khong béo céo véi don vi t& chire thi va khong c6 ly do chinh
déng.

- Dé thi sinh tu do quay cop, mang va sir dung tai liu trai phép hodc cdc phuong tién
ky thuét thu-phét-truyén tin, ghi 4m... tai phong thi, do can bd giam sat phong thi hodc can
bd thanh tra phét hién va 1dp bién ban.

- Lam mét bai thi cta thi sinh.

3. Mirc d¢ ky luat: dbi v6i nhirng ngudi vi pham mot trong cac 16i sau day:

- Lam 1§ d& thi, mua ban d@ thi.

- Dua @ thi ra ngoai, dua bai giai tir ngoai vao phong thi hodc gitip thi sinh lam bai
thi trong luc dang thi.

- Stra chita, thém bdt vao bai 1am cua thi sinh dé tang hay ha diém.

- Déanh trdo bai thi.

- Nhin tién, qua bdi dudng cta thi sinh dy thi/ tap thé 16p thi sinh dy thi dudi bat ky

hinh thirc nao.

W\ 2=x=o/%y
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’ CHUONGV:
TRACH NHIEM CUA BEN LIEN QUAN

1. Cac Khoa, B§ mén: chiu trach nhiém phd bién noi dung quy dinh nay dén tirng
can bd, giang vién trong Khoa, BM.

1.1. Khoa:

- Tiép nhén, theo ddi ké hoach dio tao tir Phong Quan ly Dao tao dai hoc, Phong
Quan ly Dao tao Sau dai hoc va lich thi tir Phong Khéo thi.

- Chi dao, kiém tra, gidm sat cac BM thudc Khoa trong viéc phan cdng can bd coi thi
theo ké hoach.

- bidu dong nhén sy ctia Khoa tham gia hd trg coi thi theo dé xuit ciia BM.

1.2. B6 mon:

- Phén cong nhén su ctia B mon tham gia coi thi va ndp danh sach CBCT cho phong
Khao thi ding quy trinh va thoi gian quy dinh.

1.3. Gidng vién, nhan vién:

- Thue hién cong tac coi thi theo su phan cong ctia Khoa, BM.

- Thuc hién ding cac quy dinh khi tham gia coi thi.

2. Phong Khio thi:

- Tham muu cho Hiéu trudng cac van @ lién quan dén cong tac khao thi.

- Chu tri va phéi hop v6i cac don vi ¢6 lién quan xay dung van ban huéng dan va quy
trinh vé cong tac coi thi.

- T6 chure cac 16p tap hudn vé cong téc coi thi cho can bo, giang vién.

- Ra so4t, tong hop, bdo cdo va dé xudt cic van dé lién quan dén cong téc coi thi.

- Ho trg, diéu dong CBCT khi Khoa, BM ¢6 d& xuit.

3. T6 Can bg coi thi Trwong Pai hoc Y khoa Pham Ngoc Thach

- “Tb Cén bd coi thi Truong Pai hoc Y khoa Pham Ngoc Thach” duoc thanh lap tu
nam hoc 2021 — 2022 va nhitng nam tiép theo (néu Nha trudong c6 nhu cau) theo Quyét
dinh s6 2197/QD-TDHYKPNT nhim phuc vu cdng tac coi thi véi hinh thirc thi truc tuyén
va truc tiép, ddng thoi chiu su quan ly cua Ban Giam hiéu, Trudng phong Khao thi va Ban
Diéu phéi.

- Thanh vién “Td Can bo coi thi Truong Pai hoc Y khoa Pham Ngoc Thach” duogc
diéu dong tham gia coi thi déi véi nhitng ky thi ma Bo mén c6 dé xuat hd trg Can b coi

thi (diéu 5).
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- Thanh vién “Td Can bd coi thi Truong Dai hoc Y khoa Pham Ngoc Thach” thuc
hién ding céc quy dinh khi tham gia coi thi.

4. Phong Quan ly Dao tao Pai hoc, Quan ly Dao tao Sau Pai hoc:

- Cap nhat quy dinh nay S tay giang vién, bién soan cac biéu mAu va cac huéng dan
cu thé can thiét dé thuc hién quy dinh nay.

5. Phong Tai chinh — Ké toan:

- Phéi hop véi phong Khao thi chuén bi tai chinh cho ky thi;
- Thuc hién thanh todn cdc chi phi cuia cong tac coi thi theo quy ché chi tiéu noi bd
va cac dé xuét kinh phi dugc phé duyét.

6. Phong Hanh chinh Qudn tri: phéi hop trong viée chuén bi phong thi, dam bao céc
didu kién vé co s& vat chét, cép phat vin phong pham, trang thiét bi cho CBCT va bd tri
nhan vién truc phuc vu ky thi, xtr ly cac sy cb vé dién.

7. Phong Cong nghé thong tin: bd tri nhéan vién truc phuc vu ky thi, xtr ly cac su ch

vé dudng truyén mang, may tinh tai phong thi méy tinh.

<

8. Phong Thanh tra — Phap ché:

- Kiém tra viéc thuc hién quy dinh vé thi cua cac don vi, t6 chure, ca nhan tham gi

7
4

chtre thi, ngdn nglra, phat hién va kién nghi xir ly nhitng trudong hop vi pham cac quy
vé thi.
- Giai quyét hoic kién nghi giai quyét céc khiéu nai, tb cao vé thi két thuc hoc phan.
- Thanh tra cong tac coi thi theo ké hoach hoic dot xuét (khi c6 yéu cau).
9. TramY té:

- Xir Iy céc su ¢b lién quan dén stc khoe cua thi sinh va CBCT trong thoi gian thi.
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